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One recipient may have 

received a registration 

invitation for more than one 

legal entity/company location. 

Pay attention to the entity to 

whom the invite has been sent.

Click on “Click Here” to 

proceed with account 

registration.

If you cannot locate your 

invitation, please contact 

VELUX at 

saparibaupstream@velux.com 

providing the full name and 

email address to whom the 

invitation should be re-send. 

mailto:saparibaupstream@velux.com
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▪ NB! Ariba Network 
accounts are created 
per legal entity, i.e. 
your company needs 
one Ariba Network 
account per legal 
entity.

Click on “Sign up” to proceed 

with account registration.
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▪ NB! Ensure that the 
address entered is for 
the specific legal 
entity that the 
registration invite 
has been sent to. Do 
not enter the address 
of your headquarter 
unless the invite has 
been issued to your 
headquarter.

Fill out company information, 

such as company name, 

address, etc.

Fill out user account 

information, such as name, 

email, password, etc.



2. Create an Ariba Network account
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▪ In the “Product and 
Services categories” 
add all categories 
that your company is 
able to supply in 
general. In case you 
cannot identify an 
exact category, select 
the closest match.

▪ The hierarchy in 
“Product and Service 
categories” is based 
on the United Nations 
Standard Products 
and Services Code 
(UNSPSC) taxonomy 
of products and 
services.

Fill out relevant business 

information, such as product 

and service categories, ship-to 

locations, etc.

Tick the “I have read and agree 

to the Terms of use” and the “I 

have read and agree to the 

SAP Ariba Privacy Statement”.

Click on “Create account and 

continue”.



3. Check for duplicate accounts
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▪ You may get a 
warning about 
suspected duplicate 
accounts for your 
company.

Click on “Review accounts”.



3. Check for duplicate accounts
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▪ Verify the suspected 
duplicate accounts. It 
is important that you 
do not create a 
duplicate account for 
the same legal entity.

Review suspected duplicate 

accounts.

If none of the suspected 

accounts are duplicate, click 

“Continue Account Creation” 

to proceed with account 

creation.



3. Check for duplicate accounts
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▪ In case there is an 
existing account for 
your legal entity, 
contact your account 
administrator to have 
you added as a user 
to that account.

▪ If you do not know 
your password or 
username, go to the 
“Supplier Login” page 
and click “Forgot 
Username or 
Password”. If you still 
can’t access your 
account, you can 
contact SAP Ariba 
Help Center directly.

Click the three dots to proceed 

with adding you as a user to 

the appropriate legal entity 

account.

https://support.ariba.com/help
https://support.ariba.com/help


Transforming Spaces

Contact info

saparibaupstream@velux.com

mailto:saparibaupstream@velux.com
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