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▪ Upon registering as a 
supplier to VELUX via 
your company’s SAP 
Business Network 
account, it is possible 
to update the 
information. Updated 
information will be 
submitted to VELUX 
for review. It is your 
responsibility to keep 
your company 
information, such as 
bank details, in the 
VELUX supplier regi-
stration question-
naire updated.

▪ NB! VELUX is not able 
to make any changes 
to your account.

Enter your credentials, then 

click “Login” to access your 

account.
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▪ In case “Ariba 
Proposals And 
Questionnaires” does 
not open, you can 
search for it on the 
SAP Business 
Network.

Under Business Network, click 

on “Ariba Proposals And 

Questionnaires”.
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▪ You can also find the 
VELUX supplier 
registration 
questionnaire in your 
Ariba profile.

Click the “Supplier 

registration questionnaire” to 

access the form.
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Click on “Revise Response”.

Click on “OK”.
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▪ The answers provided 
by your company 
during the 
registration process 
will be pre-populated 
in the supplier 
registration 
questionnaire.

Under Event Content select 

the relevant section  in which 

you wish to make corrections.



2. Supplier registration questionnaire

8 COPYRIGHT © VELUX A/S

Apply relevant corrections.

Make sure to change the value 

in question 1 if you update 

your finance details.

Click on “Submit Entire 

Response”.



Transforming Spaces

Contact info

saparibaupstream@velux.com

mailto:saparibaupstream@velux.com

	Slide 1: How to Update Your Ariba Account Information Guide
	Slide 2: Contents
	Slide 3: 1. Logging in
	Slide 4: 1. Logging in
	Slide 5: 2. Supplier registration questionnaire
	Slide 6: 2. Supplier registration questionnaire
	Slide 7: 2. Supplier registration questionnaire
	Slide 8: 2. Supplier registration questionnaire
	Slide 9

